
Capital Expenditure and
Headcount Planning in the
Forecasting Tool

This document outlines how to add a new capital expenditure (CapEx) asset and a new
headcount role and then verify that both are reflected in the forecasting tab as monthly
expenses.

Step 1: Navigate to the CapEx Tab
Go to the CapEx tab in the application to begin setting up a new capital expenditure entry.

Step 2: Add a New CapEx Entry
Within the CapEx tab, add a new CapEx item.



You can choose how to apply this CapEx - all scenarios or across scenarios—by base, best, or
worst case.

Step 3: Define the Asset
Fill in the information available to clearly identify the expenditure in the future



Step 4: Configure Asset and Depreciation Accounts
Add the appropriate accounts for this asset:

Add an asset account for the purchase (e.g., vehicles).

Select the depreciation expense account (The expense will automatically be reflected in
your forecast for this account)

Step 5: Enter Purchase Details and Create the CapEx
Enter the specific details of the purchase:

Purchase price: $35,000

Salvage value: $10,000

Purchase date: April



In-service date: May

Useful life: 60 months

The system will calculate and display the monthly depreciation at the bottom. Review these
details, then create the CapEx entry.

Step 6: Navigate to the Headcount Section
Next, go to the Headcount section to add a new role following a similar process.



Step 7: Add a New Role
Add a new headcount role. Apply to specific scenarios or all scenarios

Step 8: Define Role Details and Compensation
Specify the details of the role:

Role title: Accountant

Add a payroll account

Annual salary: $50,000

Burden rate: 20%

Starting period: May 2026



After entering these details, create the role.

Step 9: CapEx and Headcount in the Forecasting Tab
Navigate to the Forecasting tab to confirm the impact of the new CapEx and headcount
entries.

Go to the depreciation account (Capex) and payroll account (Headcount) within the
forecasting view.



Verify that:

The CapEx appears as monthly depreciation expense.

The headcount appears as monthly payroll expense.

These items should be automatically included in the respective account’s monthly expenses.


