Performing Fluctuation
Analysis and Exporting
Results

This process explains how to quickly run a fluctuation analysis, set thresholds, document
explanations, and export the completed analysis in Excel format for sharing with auditors.

Step 1: Open the Fluctuation Analysis Tab

Click on the Fluctuation Analysis tab in your application to begin the process.
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Step 2: Select the Timeframe to Compare

Choose the timeframe you want to analyze by selecting the appropriate period or date range.
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Step 3: Choose the Comparison Period
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Step 4: Configure Thresholds and Load the Fluctuation

Analysis

Set your percentage thresholds and dollar thresholds according to your review criteria. Once

configured, click to Load Fluctuation to generate the analysis.

This will automatically display the accounts that require explanation.
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Step 5: Add Explanations for Flagged Accounts

For each account that appears, click to add your explanation and document the required
details.
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As you work through each account and are satisfied with your explanation, select Done and
save the action.

Step 6: Export the Completed Fluctuation Analysis
When all explanations are complete, use the Export option.

This will generate the completed fluctuation analysis in Excel format, which you can provide to
auditors.



