
Reviewing Financial Results in
the Results Tab

This document outlines how to use the Results tab to analyze income statements, balance
sheets, and trial balances. It covers filtering by period, account, vendor, department, and cost
center, reviewing detailed transaction activity, scanning for missing accruals, and exporting a
trial balance.

Step 1: Navigate to the Results Tab
Move to the Results tab to begin reviewing your financial statements.

Step 2: Filter and Select Periods for the Income Statement
Use the available filters to refine your view. You can filter your statements and select the
reporting periods you want to analyze.



Step 3: Apply Account, Vendor, Department, and Cost Center
Filters
Further narrow your results by filtering on specific accounts, vendors, departments, and cost
centers to see what a department’s P&L would look like.

Step 4: Review Income Statement Activity for Selected
Months
View all activity for the income statement for the months you have selected. This will display the
detailed activity corresponding to your chosen filters and periods.

Step 5: Run a Scan for Potential Missing Accruals
At the bottom of the Results tab, run a scan to identify any potential missing accruals that may
need to be recorded.



Step 6: Export and Review the Trial Balance
Export a trial balance for the selected months. The exported trial balance will show the balance
sheet ending balances and the income statement activity for the chosen period.

Step 7: View and Drill Into the Balance Sheet
Select the balance sheet view to see ending balances as of the selected month. You can click on
a specific line to display the underlying transactions that make up that balance.



Step 8: Filter Balance Sheet Data by Account, Vendor, and
Cost Center
Apply the same filters used on the income statement—accounts, vendors, and cost centers—to
refine the balance sheet view and focus on relevant segments.

Step 9: Return for High-Level Month-over-Month Analysis
Navigate back to the statement view to analyze what has materially changed month over
month at a high level. You can group the results by account, vendor, or cost center for clearer
comparisons.




